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This policy applies to:
Health and Safety Officer, Trustees, Officers, church attendees, volunteers, committees
and working group members, hirers of the facilities and contractors

Named Health and Safety Officer CMC Committee
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Reviewal Date 30/06/2023
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Signed on behalf of Trustees Elizabeth Eastham
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Health and Safety Policy Statement

Plymouth Unitarian Church - Notte Street, Plymouth, PL1 2HG

We are committed to the Health, Safety and Welfare of our members of staff, our
volunteers and members of the public that use our premises. Our aim is to ensure that
our premises are a safe work and worship environment for all, by controlling the
hazards in and around our premises and the hazards caused by what we do. We aim to
prevent work-related injuries and ill health.

We have completed Risk Assessments and will regularly review them. We will consult
with you about Health and Safety and provide you with the information, instruction,
supervision, and training that we consider is necessary.

We will make sure that you are kept safe by carrying out inspections and performing
health surveillance as required. We will maintain equipment and the premises and
provide any Personal Protective Equipment that we consider necessary for your Health
and Safety.

You are asked to help us maintain a healthy and safe work and worship environment by
reporting hazards, accidents and dangerous occurrences. You are asked to look after
the safety equipment we provide and to follow safety instructions and signs. You are
reminded that you are responsible for your own safety and the safety of others who use
these premises
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Organisation and Responsibilities

1. Responsibility of the Trustees/Committee

Overall responsibility for health and safety is that of the Trustees/Committee
Namely Chairperson - Ann Kader, Treasurer - Maz Priest, Secretary - Sheila Evans,
Committee Members Linda Summerson

2. The responsibility of the Health and Safety Officer shall be to:

● be familiar with Health and Safety Regulations as far as they concern church
premises

● be familiar with the health and safety policy and arrangements and ensure they
are observed

● assist employees, contractors, self employed and volunteers to comply with their
health and safety responsibilities and duties

3. Responsibility of employees and voluntary workers

All employees and voluntary helpers have a responsibility to co-operate in the
implementation of this health and safety policy and to take reasonable care of
themselves and others whilst on church business or premises.

Employees and voluntary workers must therefore:

● comply with safety rules, operating instructions and working procedures
● use protective clothing and equipment when it is required
● report any fault or defect in equipment immediately to the appropriate person
● report all accidents (however minor), injuries, near misses or other potential

safety hazards as soon as possible
● not misuse anything provided in the interests of health and safety
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Arrangements

This section sets out our arrangements to minimise, as far as is reasonably practicable,
risks to the health and safety of employees, voluntary workers, members of the
congregation, members of the public, visitors, and contractors.

1. ACCIDENTS AND FIRST AID

See Appendix for list of Trained First Aiders

First Aid boxes are located in the Church and Kitchen

Accident books are located in the Church and Kitchen. All accidents and incidents
must be entered in the accident book. Completed accident forms are to be kept for three
years in the locked filing cabinet (Health and Safety Folder)

2. FIRE SAFETY

Our policy is to fulfil our obligations under the Regulatory Reform (Fire Safety) Order
2005. In order to achieve this, we undertake the following:

● An assessment of the fire risks in the church
● A check that a fire can be detected in a reasonable time and that people can be

warned
● A check that people who may be in the building can get out safely
● To provide reasonable fire-fighting equipment
● A check that those in the building know what to do if there is a fire
● A regular check that our fire fighting equipment is in place and is serviceable,

and that there is an annual maintenance contract in place with a reputable
company

If a fire is discovered (no matter how small):

● Immediately raise the alarm
● Telephone the emergency services
● Check the building for occupants
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● Attack the fire if possible, within your capability using the appliances provided,
but without taking personal risk

● If it is not possible to attack the fire, or if you are unsure which fire extinguisher
to use, assist in the evacuation of the building, ensuring that all doors are closed
behind you. The priority is people before property

● Ensure clear access for emergency vehicles

3. ELECTRICAL SAFETY

a) At regular intervals, plugs, cables and sockets to be inspected to ensure there are no
loose connections, worn flexes or trailing leads. Any repairs needed to be carried out
by a competent electrician

b) Every five years the fixed electrical system to be inspected and tested by a
competent contractor who is a member of the NICEIC, ECA or other approved body

c) At intervals of not more than five years the lightning conductor system to be
examined and tested by a competent contractor

d) Misuse and abuse of electricity is a significant cause of fires and injury. Faulty
electrical equipment can kill. All employees and voluntary workers must observe the
following:

● Visually check all electrical equipment before use
● Report all faults immediately to the health and safety officer
● Do not attempt to use or repair faulty equipment
● Electrical equipment should be switched off and disconnected when not

in use for long periods
● Flexible cables should be so positioned and so protected that they do not

constitute a tripping hazard and are not subject to damage

4. GAS EQUIPMENT SAFETY

Gas boilers and any other gas equipment to be maintained and checked annually by a
competent contractor who is a Gas Safe registered gas installer. Any necessary work
required for safety to be implemented immediately.
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5. HAZARDOUS SUBSTANCES

Where at all possible, the use of hazardous substances has been eliminated. Where
this is not possible, hazardous substances are locked away and only used by persons
with the appropriate experience. Personal Protective Equipment is used where
appropriate.

Do not mix chemicals.

Do not store chemicals in unmarked containers.

6. SAFETY OF PLANT AND MACHINERY

a) Employees and voluntary workers must not operate plant or machinery that they
are not trained and authorised to use

b) Employees and voluntary workers must not ride on any plant or machinery not
intended for that use

c) Machinery must be switched off before any adjustments are made
d) After carrying out maintenance and adjustments, all guards must be replaced

before the machinery is used
e) Before using any item of plant or machinery, a check must be made to ensure it

is in safe working condition, correctly adjusted and that there are no loose nuts,
bolts or other defects

f) The appropriate personal protective equipment must be worn when operating
any item of plant or machinery.

g) Persons under the age of 18 may not use hand tools and are not permitted to
operate any power-driven item of plant or machinery

h) Ladders may only be used when they can be safely secured. This may
necessitate the use of ladder ties or a two-person operation

i) Any defect or damage found to any item of plant or machinery must be reported
to the health and safety coordinator

j) Any plant or machinery to be regularly maintained and a schedule kept of
maintenance requirements
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7. SLIPS, TRIPS AND FALLS (condition of floors, steps and paths)

In order to reduce as far as is reasonably practicable the risk of slips, trips and falls,
regular inspection to be made of floors and stairs in the church, and externally.
Particular note to be made of moss, algae and leaves on paths. Any defects to be
reported and repairs carried out.

8. LIGHTING

In order to ensure that the church is adequately lit, regular inspections to be carried out
ensuring that all lights in church, are working and are replaced as necessary. The
necessary safety precautions will be followed for replacing bulbs at high levels.

9.WORKING AT HIGH LEVELS

Only contractors or competent volunteers approved by the health and safety
coordinator may work at high levels, subject to the necessary safety provisions being in
place. A high level is any level where an injury could result from a fall.

10. PREPARATION OF FOOD

● All the appropriate regulations governing the preparation and storage of
foodstuffs to be followed

● All food handlers to receive adequate supervision, instruction and training
● The appropriate assessment of risks to be carried out for food preparation and

storage, including storage at correct temperatures
● Before any preparation commences, surfaces coming into contact with food to

be washed down and disinfected

11. MANUAL HANDLING (Lifting, Carrying and Moving Loads)

Our policy is to eliminate the need for manual handling as far as reasonably
practicable. Where it is not possible to avoid the need to move loads, we will carry out
risk assessments and make use of lifting aids, including trolleys, lifts and hoists as far
as possible.
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The necessary training will be given to all those employees and voluntary workers who
are required to undertake manual handling.

Only those persons who have received the appropriate training are authorised to
undertake manual handling tasks.

12. BUILDING / GLAZING Hazards

Our policy is to ensure that our building is safe and without risks to the health, safety
and welfare of all who work in or use it. In order to achieve this, the church is regularly
inspected and any defects noted are immediately reported and the procedures put in
hand for repairs.

Where necessary, temporary measures are taken to ensure that there is no risk of
accident or injury until permanent repairs can be carried out.

A check is made of all glazing in the building to ensure that any glass in windows below
waist height, and in doors and beside doors below shoulder height, is of a safety
material or is protected against breakage.

13. CONTRACTORS

Anyone entering church premises for the purpose of carrying out work, other than an
employee or voluntary worker of the church, will be regarded as a contractor. All
contractors, including the self-employed, must abide by the following:

Have their own health and safety policy (where required by law) and be able to
provide a copy of the same

Produce evidence that they have appropriate public and employer’s liability
insurance in place. A record of this evidence will be maintained

Comply with all requirements of this health and safety policy and cooperate with
the church officials in providing a safe place of work and a safe system of
operation

Where plant and machinery is brought onto church premises by contractors,
they must be able to show where necessary that the equipment has been
inspected and tested to ensure its safe operation
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Contractors may only use sub-contractors or persons other than their own direct
employees with the express permission of the church officials. However,
responsibility will remain with the contractors.

Appendix

TRAINING

Trained First Aiders - ( completed Emergency First Aid at Work 16/03/23 valid
for 3 years)

Name Designation

Kate Whyman Minister

Sheila Evans Committee Member

Elizabeth Eastham Committee Member

Gill Chapman Volunteer

Viv Colwill Volunteer

Gavin Howell Volunteer

Edgar Mihas Volunteer

Ann Kader Volunteer

Safer Food Handlers
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HEALTH & SAFETY CHECKLISTS
(Located: Paper Copy in Health and Safety Folder, top drawer of filing cabinet)
Maintenance Schedule

Area Contractor Period Date Date

Fire Fighting
Equipment

Annually

PAT testing portable
electrical appliances

Annually

Fixed Electrical System 5 years

Lightning Conductor
System

5 years

Gas Boiler Annually

Formal/regular checks made by the Health and Safety Officer

Area Checked Date Date Date Date

First Aid Boxers (use
checklist)

Three monthly

Fire Fighting Equipment (in
place and serviceable)

Monthly

Emergency Escape Signs Monthly

Heat Detector Monthly

Carbon Monoxide Detector Monthly

Plugs, cables & sockets
(loose connections, trailing
leads, worn flexes,
overloaded adaptors)

Three monthly

Boiler temperature (below
40 degrees)

Three monthly

Internal/external floors,
(stairs, paths & car park)

Three monthly
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Lighting Three monthly

General Building
Inspection (conducted with
another committee member)

Three monthly

First Aid Kit Checklist - (check number of items and still in date)
0800 542 0323 to reorder supplies (First Aid for Less - see website)

Medium First Aid Kit (Kitchen)

Item (essentials) No
specified

Date Date Date Date

First Aid Guidance
Leaflet

Washproof Plasters

Eye Dressing Sterile

Triangular Bandage

Powder Free Vinyl
Gloves (pair)

Safety Pins

Sterile Dressing
(med)

Sterile Dressing
(large)

Alcohol Free
Cleansing Wipes

Large First Aid Kit (Church)

Items (essentials)

First Aid Guidance
Leaflet

Washproof Plasters

Eye Dressing Sterile
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Triangular Bandage

Powder Free Vinyl
Gloves (pair)

Safety Pins

Sterile Dressing
(med)

Sterile Dressing
(large)

Alcohol Free
Cleansing Wipes

PLYMOUTH UNITARIAN CHURCH RISK ASSESSMENT FORM (Taken from HSE)
(Located: Paper Copy in Health and Safety Folder, top drawer of filing cabinet)

Date assessment was carried out: Assessment carried out by:

Date of next review:

What are
the
hazards?
What are
the
risks?

Current
Risk

Who
might be
harmed?

What
are we
already
doing?

Do we
need to
do
anything
else?

Action
by
whom
?

Action
by
when?

Done -
risk
reduced
to
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